AUTO INSTALL for

OFFICE 2007/2010 ONLY

In Control Panel Locate ‘Mail’ or ‘Mail
(32-bit)’

E-mail Accounts
Q‘% Setup e-mail accounts and directories.

Data Files
i Change settings for the files Outlook uses to =
&E store e-mail messages and documents, '—__Data Bles |

Profiles

| If necessary switch Control Panel to
Classic View Icons / View by: Small Icons

Setup multiple profiles of e-mail accounts a0d  show Profiles... | In Mail, Select Show Profiles....
data files. Typically, vou only need one. —

Close I

you will have no choice but to use Web

J If you are using office 2003 or earlier

Mail until it can be replaced
22 Keyboard

!
] Location and Other Sensors
J D Mail 32-bit)

F Mouse

N K

|H Computer

General I

We need to Add.... a new profile.

@ The following profiles are set up on this computer:
You can call it anything but the best is your

User Name !

=}

Add... Remove | Propettiesl Copy... |

When starting Microsoft Outlook, use this profile:
" Prompt for a profile to be used
@ Always use this profile

|outiock

OB Create New Profile

Profile Mame:
|TSKmsMail




Auto Account Setup _}L/H
Click: Mext to connect ko the mail server and automatically configure wour account sektings. [ \3,

4\Y

L% )

Your Mame: Fﬂﬁqﬁ BT

Example: Ellen Adams

E-mail Address; Fﬂéﬁa%&*@tskgroup.m.uk

Example: elleni@ contoso.com

" Tent Messaging {SMS)

(" mManually configure server settings or additional server types

< Back I Mext = I Cancel |

Autodiscover should identify your email address and populate the form. Next

: ; I
Online search for your server settings... }(7\
[/;:?
b+ )
[ T T T
Configuring

Configuring e-mail server settings. This might take several minutes:

«  Establish nebwork connection

@ Search for sss¥ sdss@tskgroup.co.uk server settings

Log on ko server

Mext = Cancel




Mail Application
Connecting tosssn agdfc@tskgroup.co.uk

Eventually it should bring up a Windows
Security box. Replace the contents with your
full email address and your email password.

Remember to tick ‘Remember my
credentials’ or it will get very tedious...

n Rernermber rmy

Cancel

If your email address is accepted, then the Finished dialog box will appear...

Congratulations!

Configuring

Configuring e-mail server sektings. This might take several minutes:

«  Establish network connection
v Search for mark.eades@tskaroup. co.uk server settings
«  Logontoserver

Your e-mail account is successfully configured,

[~ manually corfigure server settings Add another account. .. I

Select Finish and return to the Profile selection box...



w E Select Your NEW profile and ensure ‘Always use this
profile s selected. OK

General |

The following profiles are set up on this computer:

‘Outlaok |

add. .. Remove Properties Copy...

When starting Microsoft Outloak, use this profile:
¢ Prompt for a profile to be used
@ Always use this profile

If you open outlook now it should use the new profile. You MAY get the logon box:

Mail Application
Connecting to## g s v @tskgroup.co.uk

rﬁ weish, spdf 2@t kgroup.co.uk

Cancel

Remember your Email username is the email
address and you use your normal TSK password.
If you do not select Remember my credentials
then you will be asked for your email username
and password



